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Docs for 
iPad 



Download Google Docs 
from the App Store 

•  The Google Docs app is free from the Apple 
App Store 

•  It allows you to edit Google Documents 
•  Note: there is a free Google Drive 

download (also available from the App 
Store) which allows you to view Documents 
but does not allow you to edit them 



Docs 

After you have downloaded the 
Docs app from the app store, 
locate it on your iPad and click 
on the icon. 



Edit an existing document  
 
Or 
 
Click on this symbol to begin a 
new blank document 

Docs 





Undo 

Redo 

Toolbar 

Bold, Italics, Underline Bullets 



Font Options 

Choose from a variety of Font 
Styles, Font Sizes and Text Colors 
 
The next slides will show some of 
the choices under each of these 
options 



Style Headings 

Choose from several heading 
styles for titles and a normal 
text option for body text 



Fonts 

Choose from a variety of fonts 
including Arial, Courier New, Droid 
Sans, Droid Serif and Georgia 



Font Sizes 

a	
  	
  	
  b	
  	
  	
  c	
  	
  	
  	
  d	
  Select the up or down 
arrow keys to increase 
or decrease the font 
size. 



Text Color 

Choose from a 
variety of text colors 



Bold, Italics, Underline 

BOLD	
  
	
  
Italics	
  
	
  
Underline	
  



Table 

Steps: 
1.  Select the + symbol 
2.  Choose the 

appropriate number of 
Columns and Rows 

3.  Click Insert Table 
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3	
  



Format Table 

Adding Rows 
and Columns 

Adjusting Row Height 



Bullets 



1.  Align text left, center, 
right or justify text 

 
2.  Indent 

3.  Numbered and Bulleted 
Lists 

4.  Line Spacing 

Paragraph 



Click on an item that you 
would like to either cut, 
copy or paste 



Click the check 
mark to start a 
new document 

New 
Document 



More Options 



Share and Export 



Send a Copy 

Enter an email address to 
share your document 

Send it as a PDF for 
Word document 



	
  	
  	
  	
  	
  

Link to store 
http://www.teacherspayteachers.com/Store/Gavin-Middleton 
   



Thank	
  you	
  for	
  downloading	
  this	
  Lesson	
  

•  I	
  hope	
  that	
  you	
  and	
  your	
  students	
  enjoyed	
  it!	
  
•  If	
  you	
  provide	
  PosiAve	
  Feedback	
  and	
  Follow	
  Me,	
  I	
  
will	
  send	
  you	
  a	
  Free	
  Lesson	
  of	
  your	
  choice	
  ($4	
  or	
  less	
  
value).	
  

•  E-­‐mail	
  me	
  at	
  gavin@eastdalebusiness.com	
  to	
  
receive	
  your	
  free	
  PowerPoint.	
  	
  	
  

	
  
	
  
To	
  view	
  or	
  purchase	
  more	
  materials	
  here	
  is	
  a	
  link	
  to	
  my	
  store	
  
hMp://www.teacherspayteachers.com/store/gavin-­‐middleton	
  
	
  
	
  


